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Introduction

The purpose of this Reference Manual is to aseistwith entering sample data into the HEDDS
(Highly Pathogenic Avian Influenza Early DetectiData System) Microsoft Excel Worksheet,
so that it can be uploaded into the HEDDS’ databBisis database contains avian influenza
surveillance data collected in accordance wWithEarly Detection System for Highly Pathogenic
H5N1 Avian Influenza in Wild Migratory Birds U.8téragency Strategic Plafound at
http://www.usda.gov/documents/wildbirdstrategicppldhpdf. All agency members can use this
data to view nationwide surveillance efforts foe #arly detection of Highly Pathogenic Avian
Influenza (HPAI).

As part of the Wildlife Health Monitoring Networkye NBII Wildlife Disease Information Node
has created HEDDS with input from its partners. &pect that the content and format will
change based on the contributions and needs ofdmg collaborators in this effort. Please
check our website periodically, especially befdegtgng a new batch, for updates to the HEDDS
Excel Worksheet ahttp://wildlifedisease.nbii.gov/ai/announcemen{s#jspdates The version
number, which indicates changes and updates, asddan the worksheet header and file name.

We want to make your entry of submissions as siraplpossible while maintaining a high level
of accuracy. Therefore, if you need to make changehe spreadsheet to accommodate your
agency'’s data, or you have any problems or conagegeding the worksheet, please contact the
HEDDS Support Staff:

Erica Schmitz
(608) 270-2400 ext. 2337
wdin@usgs.qgov

Intended to be used as a Reference Manual, NOT teliead cover to cover
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Excel Worksheet

Accessing and Saving HEDDS Excel Worksheet

1) Get Worksheet

* Go to websitdnttp://wildlifedisease.nbii.qgov/ai/
* Click on “Excel Worksheet”.

nbii ighly Pathogenic Avian Influenza
arly Detection Lata System

HEDDS Home
HEDDS Demo Site

HEDDS FAQs National Avian Influenza Surveillance Information

Documents

2006 Surveillance Data 2005 Surveillance Data Cortributors About HEDDS

2007

May 3, 2007 A T o o il s v o s el s v L

b Click on “Excel Worksheet”

Announcements Surveillance News 3
Related Links
Contact Us ® fiday 1, 2007 37 samples and tests were added to HEDDS for 2007. Total is now 246,

& Apr 28, 20071 samples and tests were added to HEDDS for 2007, Total is now 208,

o Anr 27, 2007102 samples and tests were added to HEDDS for 2007 Total is now 208,

Additional information on avian influenza surveillance can be found at:
() Current LPAI HSN1 Results Takle (B APHIS Poultry Monitoring and Surveillance
) DOI News (¥ |USDA Avian Influenza Homepage

Username

Password

Click on the tabs above for mare detatled news and sampliing information

** Highly pathogenic HEMN1 avian influenza virus has NOT heen detected inthese samples **
1

Figure 1 —HEDDS home page and the location of the Excel Wkt
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2) Download and Open Worksheet

*** AFTER DOWNLOADING AND OPENING THE WORKSHEET (st&p) YOU
MUST SAVE THE FILE TO YOUR COMPUTER (step 3) BEFEREENTERING
INFORMATION TO PREVENT LOSS OF DATA**

» Different browsers handle downloads differently.
» Examples of using the browsers IE and Firefox.

Opening in Internet Explorer (IE) Opening in Mozill a Firefox

* Click on “Save to Disk”

* Choose a safe location to store the file

* Click on “Open” when the Download
Complete window opens

Select “Save to Disk” and then click on “OK”.
Click “Open” on the Downloads window.

Download complete

* Downloads E“E]@

@ : HPAI Data Entry Sheet 7_10_06.xls
| BHL Cione

Qpen
Remoye

@ Download Complete Click on “Open"

Saved:

...Entry Sheet 8_10_20066. x1s From wildlife: Agov

OO OO OO O o y Jewewesuwess 3

Downloaded: 3.34 MBin 3 sec . « ”
Download to: ... \HPaI Data Entry _10_2006b. xls CIICk Open
Transfer rate: 1.11 MBJSec

[JiClose this dislog box when downlod ompletes

’ Open 4 ] [Upen Eolder] I Cloze l &l files downloaded ta: L@’ Diesktop

Figure 2 — IE instructions for downloading. Figure 3— Firefox instructions for downloading.
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3) Save File to Computer

**ESSENTIAL STEP! If you do not save this file aérected, you risk losing your
data. DO NOT BEGIN ENTERING ANY DATA UNTIL YOU HAVESAVED THE
WORKSHEET TO YOUR COMPUTER! ***

o Select “File” from menu.
* Click on “Save As...” and save the file to the foldéyour choice.
* You are ready to start entering data.

B Microsoft Excel - HEDDS Datasheet AK 4-6-02 = IEllil
AR == WSS A= N S R N ElE E- O A -
1@__} File | Edit “iew Insert Format  Tools Data  Window  Help Type-aquestionforhelp + _ @ X
Pl open.. o . .
| c 5 E F , Version Number: check to
El = i
|2 |l save  Quks ighly Pathogenic Avian Influenza = be sure yOU have the most
3 [ e Early Detection Data System =% i | recent version.
4 o, e
= Exit = -
15 | - ling Season (April 1, 2007 - March 342
= et version 4.6.07 +ACASKA ONLY
7 \ \
a 0o YO E MOST RECENT VERSION?
E Before filling out this warks o3t recent version -
10 a
1] Click “Save As...”
12
13 NEED HELF/
E Click here for a link to an online help document to use this worksheet
| 15| If you need help filling out this data shest, feel free to contact us by email at wdin@usgs.gov
| 16 For immediate assistance, call 6B08-270-2459 or B08-270-2400 x2333
17
18]
19 REPORTING MORBIDTY/MORTALITY EVENTS?
|| Do NOT use this Waorksheet, Contact the USGS Natianal Wildlife Health Center Field Investigation
| 20 | ) Team for more informatian
| 21| Dr. Krysten Schuler, B0B-270-2447 | kschulen@usgs. gov (Western U.S)
22
| 23]
34 WHAT'S NEW/?
4 4 ¥ H]\Information / &nimal Sample Data Entry /. Hunter Killed Da | 4| | L”_‘
Read:

Figure 4 — Saving document to user’'s computer and checkéngion number.
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Using Drop Down Menus in Excel Worksheet

How to select information from a drop down menu:

1) Select the field in which you

wish to enter information by
clicking on it. Ll @ [ 0 -|B I U
] File w0

M2 - & Cloacal Swe
K L i
Borounq [Nate ollected F nle ne = ding Aqge

Cloacal Swah

o

Cral-pharvngeal Swab
Zral-pharvngeal Swab + CJoacal Swab

2) Click the small gray box
with a down arrow to display
the drop down list of possible

entries.

3) Highlight the appropriate
information and click to select it.

[ T4
15|
16 |
17|
15 |
|19
| 20 |
21
| 22 |
| 23 |
| 24 |
| 25 |
| 26 |
| 27 |
|25 |
M4 H[\ Information s Animal Sample Data Entry ¢ Hunter Killed Dal il
Ready

Figure 5 —Using a drop down menu.
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Entering Text and Numbers in Excel Worksheet

How to enter text and numbers (for fields withorgmldown menus):

Microsoft Excel - HEDDS Datasheet AK 4-6-07
NEHRG 8 aB-9- 2= -4 @0 [fiv -0 B I USEEES % oo
@__] File Edit Wew Insert Format  Tools  Data  Window  Help
T2 - & 5572007 g
58 L I 8]
1 Date Collected ple Type =
= e 2) Type text/numbers in the
4 formula bar or directly in the
% field.

1) Select the field in which you
wish to enter the text or numbers
by clicking on it.

3) Hit “Enter”

—
%)

—
=

—
(8]

—
[a2)

—
~

—
(mn]

—
du]

[
=

P | P P | B | B | P | B | Y
OO0 - | O | 07| e | DD PO | —

4 4 » [ Information 3 Animal Sample Data Entry ¢ Hunter Kiled Da | 4 |

Ready

Figure 6 —Enteringtext and numbers into Excel Worksheet.
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Notification of Incorrect Selections

An arrow bullet ) has been used to designate hierarchical heattingeme of the long
drop down lists to make selection of a term easldre arrow bulletsk) within these lists
indicate a heading. These can NOT be selecteaultry, you'll get a visual warning of a
mis-selection as illustrated in Figure 7 below. Tébox will turn red and the font yellow
with a strikethrough text.

The following fields use the arrow bullete } headings:

County

* Funding Agency

» Data Collection Agency

* Submitting Agency Name

E Microsoft Excel - HEDDS Datasheet 8K 4-6-07 V|Sual Wammg Of
DEHR S| B &9 =-2] e E Arial ~10 v | B I incorrect selection. iE 55
@J File Edit Wiew Insert Format  Tools Data  Window  Help TypE a questiol
[ - = W Alaska
J 58 L ] il
{M Longitude (Decimal Degrees WGS84; e.g. -165.23432) State County/Borough prate Collected Sample Type =
| 2 | laska (~
3 | > Alaska -
e Aleutian Islands
| Aleutians East
| 5 | Aleutians West
5] anchorage
|7 | Bethel
1 Briskal Bay
| 8 | Denali >
=R
10
1

Incorrect selection of
State heading.

m

|

o

[{u]

a
o

M 4 » M4 Information 3 Animal Sample Data Entry Hunker KiIIeJiI |

Ready
[

Figure 7 —Example of an incorrect selection of a heading.
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Selecting the Correct Worksheet for Data Entry

*  There are three worksheet tabs in this Excel WadsHThe first is thénformation tab
that provides updates, help, and reference resetwcehe worksheet, while the second
two are for data entry for each of the two suraeidle strategies. This worksheet is to
be used for data collected for 2 of the 5 survedéastrategies.*

»  Determine the surveillance strategy you are cotlgaiata for (i.eSurveillance in
Live Birds or Surveillance in Hunter-Killed Birds) and select the correct tab that
corresponds with that surveillance strategy. (Hgare 8, page 11)

1) Surveillance in Live Wild Birds - This strategy incorporates sampling of live-
captured, apparently healthy wild birds to detketpgresence of highly
pathogenic H5N1 avian influenza virus.

2) Surveillance in Hunter-killed Birds - Sampling of hunter-killed birds will
focus on hunted species that are most likely texposed to HPAI. Collections
of samples from these species will occur at huctteck stations during hunting
seasons in areas where these birds stage durimgtiargor over-wintering.

*  ForMorbidity/Mortality Events doNOT use this worksheet. Contact the USGS
National Wildlife Health Center Field Investigatidieam for more information. Dr.
Krysten Schuler, 608-270-2447, kschuler@usgs.goesérn U.S.)

¥ Microsoft Excel - HEDDS Datasheet AK 4-6-07
O HR S E B9

(ET Ele Edit View  Insert  For

|ghfy Paihogenlc Awan Influenza
=ariv Datection Data & yslem

Used for Survelllance in
Live Birds Strategy

> |
EECEE

March 31, 2008)
RSKA ONLY

Used for
information DO YOU HAVE THE MOST RECENT VERSION?
about the filling out this waorksheet, please check to make sure you have the most recent version -

see the HEDDS document page
worksheet
Used for

Surveillance in
Hunter-Killed

Figure 8 —
lllustrates which
sampling strategy
corresponds to the
different
worksheet tabs.

NEED HELP?

LT TR Y P [TV RN

Fanter Kils [ 4]

*Detailed description of all five surveillance stegies can be found in the documéan Early
Detection System for Highly Pathogenic H5N1 Avigfiuenza in Wild Migratory Birds U.S.
Interagency Strategic Plan’at http://www.usda.gov/documents/wildbirdstrateqicpldhpdf
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Worksheet Tab - Animal Sample Data Entry

» Use this worksheet tab to enter data for the giyaBurveillance in Live Wild Birds.

» Information collected here includes data aboutathienals sampled and the samples
taken.

' Microsoft Excel - HEDDS Datasheet AK 4-6-07F
NBHRERIVE RR-(9-/8 = -4e fiv -0 -|B 1D =
‘] mle Edit  wiew Insert Format Tools Data  Window  Help
M2 - x
A B [ D E F
Group Identifier Bird ID Type Bird ID/Band Number Case/Sample Number Species = Sex Age

L]

—
=

—
—_

=
%)

—
[41%)

—a
=

Animal Sample Data Entry

—
[iy]

—
o

-
—

—
=]

—
W

(s8]
=

B | B | P [ B | B |

4 4 * M[hAnimal Sample Data Entry / Hunter Kiled Data Entry [/ |4] |

Ready
[

Figure 9 — Selecting the Animal Sample Data Entry Tab.
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Worksheet Fields & Drop Down Menu Descriptions
Animal Sample Entry

1. Group Identifier - Use this field for Names/Codes that refer to a groisamples
(e.g. Dave's Project). Apply this name across iplaltlata sheet/sample submissions
to retrieve samples as a group from the HEDDS’ B@¥unction online.

2. Bird ID Type -

Select the type of identification used to uniqudistinguish the animal

that was sampled

Band
Toe tag
Wing tag
Not

Provided
Other

Agency ID

An identification band with a unique alpha and/americ label often
found on a bird’s leg.

An identification tag with a unique alpha and/ommeric label found on
a bird’s toe.

An identification tag with a unique alpha and/ommeric label found on
a bird’s wing.

Type of identification was not given or the birddha@o unique
identifier, or no bands were placed on the bird.

Another type of identification not found in the grdown menu (e.g.,
tattoo, microchip). Please describe this “Other'type in the
comments field located in the last column of theksbeet.

A unique alpha and/or numeric identification asemjby the agency
collecting the samples (e.g. barcodes).

3. Bird ID/Band Number — Type in the unique value used to identify the arnitinat was

sampled (e.g.,

band number, agency ID number).

* A value can be any combination of alpha and nuntext

* Avalue needs to match type enter in the “Bird Np@&” field.

* Be sure to include any dashes or spaces in the enifltt is missing any of
these, it will be improperly formatted and cannetsearched for).

* Examples:

Bird ID Type Bird ID/Band Number
Band

COther
Agency 1D
Mot provided

Figure 10— lllustrates the correct
match between Bird ID Type and
S999-12345 Bird ID/ Band Number.

AYY123 Note: the Bird ID/ Band Number
54321-12354 was left blank because the Bird ID
Type was “Not provided”.
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Case/Sample Number Enter the unique number your agency assigns teamgple.
This is the number your agency will use to trackrysamples.

» Be sure to include any dashes or spaces in the enifltt is missing any of
these, it will be improperly formatted and cannetdearched for).
* Example:

Case/Sample Number Figure 11 — Example of a unique Case/ Sample

12345-5785 Number assigned by the collecting agency
H87ES-432

Species Select the species from the drop down list.

* This is a locked field. You will NOT be able to &ym other species names.

» This is important for standardizing the names so ldter the data from
different locations and agencies can be broughdthemy and summarized.

* Your selection is limited to the list.

» If a species does not appear on the tistone of the following:

o From the drop down menu, select ZZZZ: NOT ON LISi0 &nter the
species name in the “Comments” field. (It is th& Blumn on the
worksheet) It will later be incorporated into the species magr list.
This master list will grow as needed to accommodateames
currently not included. (See Figure 12 below)

k] 050 e DDS Datasheet A 6-0

NG HRSRAIVE LBR-9-8 -3 |io [ : -0 -|B I U|E
@J File Edit ‘“iew Insert Format Tools Data  wWindow Help

E2 - o
A B [ D E F

1 d 1D pe Bird ID/B :

2 -

3 ZZZZ: Mat in List (Input inta ':I
1 | ABDU: American Black Duck
% Select ZZZZ: NOT ON ABOY: American Black Oyst

q . . ABTO: Aberts Towhee
5] LIST if your species Is not ACFL: Acadian Flycatcher
i ACGEO: Aleutian Cackling Go

| 7 | on the IISt &CHU: Antillzan Crested Hu
i ACWO: Acorn Woodpecksr ¥

9

10

Figure 12 — Selecting the ZZZZ: NOT ON LIST option in theg&ies” drop down menu.
Option used when the species of a bird sampled mimesppear on the list
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Or the other option is:

o From the drop down menu, select one of the unifledtspecies
options (e.g. UGOL.: Unidentified Goldeneye). Thetions for
“unidentified” species may expand to accommodabselcurrently
not included.If an unidentified genus is not in the list, selecZZZ:
NOT ON LIST and enter “Unidentified” and the genus name in
the “Comments” field at the end of the worksheet.tiwill be added
later to the species master list(See Figure 13, page 15)

Ea Microsoft Excel - HEDDS Datasheet AK 4-6-07
_‘]ﬁﬂ_é,jﬂlﬂvq-Z-%‘Llﬂ-@jsnrial 10 - B I O E=EZ=

@J File Edit Wiew Insert Format Tools  Daka  Window  Help

Example: Select UGOL if -

you can identify the bird as a
Goldeneye, but cannot
determine the species

e oird ID/Band Number Case/Sample Number Species &

UGOD: Unidentified Godwit
LGOL: Unidentified Goldenes)
UMER.: Unidentified Mergans

UMDE: Undetermined
UMD Unidentified Dowitche
UMD Unidentified Duck
UMGC: Unidentified Goose l_I
UMGF: Unidentified Solden P

Figure 13 — Selecting for an Unidentified Goldeneye in t&pécies” drop down menu. Option used
when the genus, but not the specific species afdesampled can be determined.

6. Sex -Select the sex of the animal sampled from the dawen menu.

Male The animal sampled has identifiable male physialogy
Female The animal sampled has identifiable female phygylo
Intersex Both sex characteristics are present.

Not provided The sex of the animal sampled was not provided.

Undetermined The sex of the animal sampled could not be detexthin
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7. Age -Select the age class of the animal sampled frondrity@ down list.

Hatch year- The bird sampled hatched within the same yeas. dtill in its
Nestling nest and unable to fly.

Hatch year-Local The bird sampled hatched within the same yeaadtléft its

nest, but unable to fly.

Hatch year The bird sampled hatched within the same yeas.itt the first

calendar year of its life and is able to fly.

After hatch year A bird that is in at least the second calendar géés life.

Second year The bird sampled is in its second year, in the yéar its hatch

year.Use only if the bird can be accurately aged using
secondary characteristics

After Second Year A bird that hatched out at least two years prigh®current

one.Use only if the bird can be accurately aged using
secondary characteristics.

Not Provided The age of the bird was not given.

Undetermined The age of the bird could not be determined.

8. Place Name Type in the place name where the sampling effartioed.

WDIN is asking for help to standardize this list'‘Bface Names”. Use the
link to the USGS GNIS (Geographic Names Informatiystem),
http://geonames.usgs.gov/pls/gnispulalicl search GNIS for an accepted
standardized place nameStandardized names will be important when
you want to retrieve a subset of samples by placeme.

If your place name does not exist in GNIS, enterrtame as you choose.
This is a free text field. Highly descriptive nanaae accepted. We will still
use it in HEDDS, but we will manually standardizéor you.

An example: The highly descriptive name “10 mileshi Troutman Lake”
would be standardized to just “Troutman Lake”. Dhniginal name will be
retained in the records, but the new standardizederwould be used for
summary reports and maps.

Geographic Names Information System (GNIS) View & Print all

Figure 14 — Querying for Place Name _ )
through the GNIS database. — Enter as much information as
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Feature Name: (Seal Rock| g
I Exactateh I Exclude variants AAture Class: | =l
State or Teritory: | Alaska =1 Elevation:[ =] I—
County: | Aleutians East =l & Feat © Meters




9. Latitude/ Longitude Coordinates

 HEDDS does not require coordinates to reflect tt@eelocation where each
bird was netted. The coordinates of the site lonatthere sampling was
performed can be duplicated for each bird sampidtat area. If your
agency requires the exact location for each bindpdad, you may enter the
exact values.

» Latitude (Decimal Degrees WGS84) Enter the geographic coordinate
formatted in Decimal Degrees (e.g. 40.2393) using384 as the Coordinate
Datum.

* Longitude (Decimal Degrees WGS84) Enter the geographic coordinate
formatted in Decimal Degrees (e.g. -152.3029) uSi§S84 as the
Coordinate Datum. Be sure to use a minus sigm (dehote the Western

Hemisphere.

* Examples ofncorrect coordinate formats

Degrees, Minutes, Seconds30° 15’ 25”
Degrees Decimal Minutes 30° 15.3275
UTM 304508E, 4771726N, Zone 1

» Example ofcorrect coordinate format

Decimal Degrees 30.25694444, -165.3267
(Latitude, Longitude)

« How to enter correct coordinate format

o Inform your field crews to correctly set their GBAts to record and
display coordinates in decimal degrees.

o Convert the coordinates. For conversion directsee Attachment 1,
and also visihttp://wildlifedisease.nbii.gov/ai/conversions. xts
download an Excel Conversions worksheet that waist you in
making conversions.

o Do NOT try to convert coordinates if you are not familth
coordinate conversions. Instead, enter your coatdgas they are.
They will be converted for you later.

10. State -Select your state from the drop down list.

11. County- Select your county/borough/parish from the didopn list. The County drop
down list contains names organized by state.
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12. Date Collected Enter the date the sample was collected. Use theat’ YYY-MM-
DD.

13. Sample Type -Select the type of sample collected from the hiodnfthe drop down
list. Sample types have been altered to the fafigwptions:

» Cloacal Swab - A sample taken by swabbing the disralmaca (may only
exist when the other swab was not collected).

» Oral-pharyngeal Swab - A sample taken by swabliiegahimal’s trachea
(may only exist when the other swab was not caidct

* Cloacal Swab + Oral-pharyngeal Swab - A samplertdian each of the
animal’s cloaca and the trachea.

Likely the 3rd option will be the most commonly ds&hile the Cloacal Swab and
Oral-pharyngeal Swab (on their own) may only ewisen the other swab was not
collected. Follow the NWHC sampling procedure st@eproper technique and
containment of these swabs. This is a locked.fiétl will NOT be able to type in
other sample types.

Agency and Personnel Names

* The next five agency and personnel name fieldsiareestricted or complete
lists. If a name is not listed, type it in th&ttbox.

* This master list can grow as needed to accommaateagency names
currently not included.

14. Funding Agency -Select the name of the agency that funded the lsagrgffort from
the drop down list.

Acronym Full Name

USFWS United States Fish and Wildlife Service

USGS United States Geological Survey

USDA-WS United States Department of AgricultureHdiie Services
USDA-VS United States Department of Agriculturet&eary Services

15. Data Collection Agency Select from the drop down menu the name of the@gkm
which the field personnel are collecting the data.

16. Submitting Agency Name Select from the drop down list the name of the agé¢hat
packaged and shipped the samples.

17. Submitter Name- Select from the drop down list the name of thespe submitting
the collection data to HEDDS (e.g., John Smith).
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18. Diagnostic Lab -Select from the drop down list the laboratory tachtthe sample
was sent.

19. Sample Strategy Select the sample strategy from the drop down list.

Sampling Strategy Description

Surveillance in Live Wild Birds Sampling of live-captured, apparently healthy
wild birds

Sentinel Animals Sampling of sentinel ducks placed in strategic

locations near wild birds

20. Comments —Enter any additional information useful for clgnfg a record

Page 18 of 27

This field can contain comments that either clasfinformation or contains
important information specific to a collecting aggmeeds.
This is a large text field and can hold a sizealbh®unt of information.
Information for both HEDDS and the collecting aggran share this field.
This field can be used to add information that dowt be entered into the
locked fields, (e.g., ID Type, Sample Type and $etype).
This field can contain any kind of information.
Examples of collecting agencies comments:

o Collection container dropped.

o Contaminated with another sample.

0 Vials used less than 24 hours since thawed.

o Samples arrived in box with no dry ice leff Sample vial had thawed.

Placed in -81 freezer at 4:35 pm on 7/27/06.

This data is not currently searchable, but may mecsearchable in the future.
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Worksheet Tab — Hunter Killed Data Entry

» Use this worksheet tab to enter data for the giya®urveillance in Hunter-Killed
Birds.

» Information collected here includes data aboutathienals sampled and the samples
taken.

. Microsoft Excel - HEDDS Datasheet AK 4-6-07
DEEHR S 8 B-9-12-4l@e fin -0 - |/B I U % % o+ W8 E
‘B Fle Edt ¥ew Insert Format  Tools  Data  window  Help Type a que
B2 - 13

A B C D E F G
Group ldentifier Bird ID Type Bird ID/Band Number Case/Sample Number Species & Sex Age

-

o

—

]

()

e

(8]

(s3]

Hunter Killed Data Entry

=

o

[{s]

a
o

ol R R R S S
D=1 oM = L =

M 4 » »|f Animal Sample Data Entry 3 Hunter Killed Data Entry |4] |

Ready

Figure 15— Selecting the Hunter Killed Data Entry tab.
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Worksheet Fields & Drop Down Menu Descriptions

Hunter Killed Data

1. Group Identifier - Use this field for Names/Codes that refer to a grousamples, e.g.
Dave's Project. Apply this name across multipedaeet/sample submissions to
retrieve samples as a group from the HEDDS Browsetion online.

2. Bird ID Type - Select the type of identification used to uniqudistinguish the animal
that was sampled.

Band

Toe tag

Wing tag

Not Provided

Other

Agency ID

An identification band with a unique alpha and/americ label often
found on a bird’s leg.

An identification tag with a unique alpha and/onreric label found
on a bird’s toe.

An identification tag with a unique alpha and/onmaric label found
on a bird’s wing.

Type of identification was not given or the birddh@o unique
identifier, or no bands were placed on the bird.

Another type of identification not found in the grdown menu (e.g.,
tattoo, microchip). Please describe this “Othertype in the
comments field located in the last column of theksbeet.

A unique alpha and/or numeric identification assigjby the agency
collecting the samples (e.g. barcodes).

3. Bird ID/Band Number — Type in the unique value used to identify the arnitinat was
sampled (e.g., band number, agency ID number).

» Value can be any combination of alpha and numext t

* Value needs to match type enter in the “Bird ID &¥fpeld

* Be sure to include any dashes or spaces in the enfifltt is missing any of
these, it will be improperly formatted and will déficult to search for)

* Example:

Bird I Fype  Bird IDIBand Mumber

Hunter ID

Mot provided
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Figure 1€ — lllustrates the correct
match between Bird ID Type and
Bird ID/ Band Number. Note, the
Bird ID/ Band Number was left
blank because the Bird ID Type was
“Not provided”.
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4. Case/Sample Number Enter the unique number your agency assigns teahmgple.
This is the number your agency will use to traakitBamples.

* Be sure to include any dashes or spaces in the enfifltt is missing any of
these, it will be improperly formatted and will déficult to search for)

* Example:

Case/Sample Number Figure 17 — Example of unique Case/ Sample
Qa7ES-001 Numbers assigned by the collecting agency.

S ho-002

5. Species Select the species from the drop down list.

* This is a locked field. You will NOT be able to &ym other species names.

* This is important for standardizing the names so ldter the data from
different locations and agencies can be broughdthemy and summarized.

* Your selection is limited to the list.

» If a species does not appear on the tistone of the following

1. From the drop down menu, select “ZZZZ: NOT ON LISArd enter the species
name in the “Comments” field. (last column on thaerkeheet) The new species
will later be incorporated into the species mastelist. This master list will
grow as needed to accommodate names currently noiciuded.

Jjﬂﬁlﬂ&-ﬁ'qviv%l@-@')gnrial -0 - B I U|IEE=E=E]S% %
Eﬂ File Edit ‘Wiews Insert Format  Tools Data  Window  Help
E2 - ]
A B & D E F
Bird 1D pe Bird ID/Band

ZZ222; Mot in List (Inpuk into Commen
ABDU: American Black Duck,

ABOY: American Black Oystercatche
ABTO: Aberts Towhee

ACFL: Acadian Flvcakcher

ACGED: Aleutian Cackling Goose
ACHU: Antillean Crested Hummingbir
ACWD: Acorn Woodpecker

Select ZZZZ if your
species is not on list.

L0 00| T 0D O e DD B —

—
=

Figure 18 — Selecting the “ZZZZ: NOT ON LIST” option in the @cies” drop down menu. Option
used when the species of a bird sampled does petapn the list.
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Microsoft Excel - HEDDS Datasheet AK 4-6-07

2. From the drop down menu, select one of the unifledtspecies options (e.g.
UGOL.: Unidentified Goldeneye). The options for identified” species may
expand to accommodate those currently not includfeah unidentified genus is
not in the list, select “ZZZ: NOT ON LIST” and enter “Unidentified” and
the genus name in the “Comments” field at the endfdhe worksheet. The
new genus will be added later to the species mastiést.

RRE=R" NEAR= RS- "zv%llﬂl@)s.ﬁ.rial 10 - | B F U SE=E=E8% %
Eﬂ File Edit Wiew Insert  Format  Tools  Data Window  Help
E2 A fre
A B [& D E F

[l Group Identifier Bird ID Type Bird ID/Band Number Case/Sample Number Species = Sex
2 | I+
3 I1GOD: Unidentified Godwit -
4 . 1501 Unidentified Goldeneye

Select UGOL |f you can UMER.: Unidentified Mearganser
5 . q . IUMDE: Undetermined
B identify the bird as a UNDCO: Unidentified Dowitcher

DL Unidentified Duck,

g Goldeneye, but cannot UNGO: Linidentified Goose I_I
9 determlne the SpeCIeS. IUMGP: Unidentified Golden Flover ol
10

Figure 18 — Selecting for an Unidentified Goldeneye in t&pécies” drop down menu. Option used

when the family but not the specific species ofrd bampled can be determined.

6. Sex -Select the sex of the animal sampled from the dawen menu.

Male

Female
Intersex

Not provided

Undetermined
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The animal sampled has identifiable male physialogy
The animal sampled has identifiable female phyglo
Both sex characteristics are present.

The sex of the animal sampled was not provided.

The sex of the animal sampled could not be detexthin



7. Age -Select the age class of the animal sampled frondrityg down list.

Hatch year-Nestling The bird sampled hatched within the same yeas. dtill in its

nest and unable to fly.

Hatch year-Local The bird sampled hatched within the same yeamadtléft its

nest, but unable to fly.

Hatch year The bird sampled hatched within the same yeas.itt the

first calendar year of its life and is able to fly.

After hatch year A bird that is in at least the second calendar pé#s life.

Second year The bird sampled is in its second year, in the wé@r its

hatch yearUse only if the bird can be accurately aged
using secondary characteristics

After Second Year A bird that hatched out at least two years prichescurrent

one.Use only if the bird can be accurately aged using
secondary characteristics.

Not Provided The age of the bird was not given.
Undetermined The age of the bird could not be determined.

8. Place Name Type in the place name where the sampling effartioed.

WDIN is asking for help to standardize this list'‘Bface Names”. Use the
link to the USGS GNIS (Geographic Names Informatiystem),
http://geonames.usgs.gov/pls/gnispulalincl search GNIS for an accepted
standardized place namé&tandardized names will be important when you
want to retrieve a subset of samples by place name

If your place name does not exist in GNIS, enterrthme as you choose.
This is a free text field. Highly descriptive nanaae accepted. We will still
use it in HEDDS, but we will manually standardizéor you.

An example: The highly descriptive name “10 mileshi Troutman Lake”
would be standardized to just “Troutman Lake”. Dhniginal name will be
retained in the records, but the new standardizederwould be used for
summary reports and maps.

Geographic Names Information System (GNIS) View & Print all

Figure 20— Querying for Place Name — Crter as much information as

through the GNIS database. possible. At minimum, State or
Query Form For The United States And| Territory is required.
Feature Name: |Seal Rock| g
I ExactMatch T Exclude variants /_<@ature Class: | =l
State or Territory. | Alaska = Elevation:[ =] I—
County. | Aleutians East =l ® Feat © Meters
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Send Query




9. Latitude/ Longitude Coordinates

 HEDDS does not require coordinates to reflect tt@eelocation where each
bird was netted. The coordinates of the site lonatthere sampling was
performed can be duplicated for each bird sampidtat area. If your
agency requires the exact location for each bindpdad, you may enter the
exact values.

» Latitude (Decimal Degrees WGS84) Enter the geographic coordinate
formatted in Decimal Degrees (e.g. 40.2393) using384 as the Coordinate
Datum.

* Longitude (Decimal Degrees WGS84) Enter the geographic coordinate
formatted in Decimal Degrees (e.g. -152.3029) uSi§S84 as the
Coordinate Datum. Be sure to use a minus sigm (dehote the Western

Hemisphere.

* Examples ofncorrect coordinate formats

Degrees, Minutes, Seconds0” 15" 257

Degrees Decimal Minutes 30° 15.3275
UTM 304508E, 4771726N, Zone 1

» Example ofcorrect coordinate format

Decimal Degrees 30.25694444, -165.3267
(Latitude, Longitude)

» How to enter correct coordinate format

i. Inform your field crews to correctly set their GR§ts to record and
display coordinates in decimal degrees.

ii. Convert the coordinates. For conversion directsees Attachment 1
and also visihttp://wildlifedisease.nbii.gov/ai/conversions.xls
download an Excel Conversions worksheet that waist you in
making conversions.

iii. Do NOT try to convert coordinates if you are not famikéth
coordinate conversions. You can enter your cootdgas they are
currently formatted and they will be converted you.

10. State -Select your state from the drop down list.

11. County- Select your county/borough from the drop dowh liThe County drop down
list contains names organized by state name.

12. Date Collected Enter the date the sample was collected. Use theaty YYY-MM-
DD.
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13. Sample Type Select the type of sample collected from the hiodnfthe drop down
list. Sample types have been altered to the fafigwptions:

» Cloacal Swab - A sample taken by swabbing the disromaca (May only
exist when the other swab was not collected).

» Oral-pharyngeal Swab - A sample taken by swablhiegahimal’s trachea
(May only exist when the other swab was not codldit

* Cloacal Swab + Oral-pharyngeal Swab - A samplertdian each of the
animal’s cloaca and the trachea.

Likely the 3rd option will be the most commonly ds&hile the Cloacal Swab and
Oral-pharyngeal Swab (on their own) may only ewisen the other swab was not
collected. Follow the NWHC sampling procedure sheeproper technique and
containment of these swabs. This is a locked.fiét will NOT be able to type in
other sample types.

14. Requested Fields Not Required by HEDDS

* The next four fields are NOT required HEDDS fields.
o Carcass Condition
o Carcass Age
o Daily Temperature
0 Preservation
* Some organizations are gathering this informatarttieir internal use.
Check with your collecting agencies to determinthdéy want this data.

Agency and Personnel Names

* The next five agency and personnel name fieldsiarset lists. If a name is
not listed, type it in the text box.

* This master list can grow as need to accommodateagency names
currently not included.

15. Funding Agency -Select the name of the agency that funded the Isagrgffort from
the drop down list.

Acronym Full Name

USFWS United States Fish and Wildlife Service

USGS United States Geological Survey

USDA-WS United States Department of Agricultureddiie Services
USDA-VS United States Department of Agriculturet&feary Services
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16.

17.

18.

19.

20.

21.

Data Collection Agency Select from the drop down menu the name of the @gfem
which the field personnel are collecting the data.

Submitting Agency Name Select from the drop down list the name of the agé¢hat
packaged and shipped the samples.

Submitter Name- Select from the drop down list the name of thespe submitting
the collection data to HEDDS (e.g., John Smith).

Diagnostic Lab -Select from the drop down list the laboratory tacsktthe sample
was sent.

Sample Strategy- Select the sample strategy from the drop dovin lis

Sampling Strategy Description

Hunter Surveillance in Live Sampling of birds at hunter check stations during
Wild Birds hunting seasons

Comments -Enter any additional information useful for clgnifg a record.

» This field can contain comments that either clasfinformation or contains
important information specific to a collecting aggmeeds.
* This is a large text field and can hold a sizealbh®unt of information.
» Information for both HEDDS and the collecting aggran share this field.
» This field can be used to add information that dowt be entered into the
locked fields, (e.g., ID Type, Sample Type and $getype).
* This field can contain any kind of information.
* Examples of collecting agencies comments:
o Collection container dropped.
o Contaminated with another sample.
0 Vials used less than 24 hours since thawed.
o Samples arrived in box with no dry ice leff Sample vial had thawed.
Placed in -81 freezer at 4:35 pm on 7/27/06.
» This data is not currently searchable, but may tmeceearchable in the future.
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Attachment 1

How to Convert Geographic Coordinates

You may also visithttp://wildlifedisease.nbii.gov/ai/conversions.xlto download an Excel
worksheet that will assist you in making conversios.

1. Converting From Degrees, Minutes, and Seconds Recimal Degrees (dd mm s DD)

* Add degrees to minutes divided by 60 and seconddeti by 3600 = Decimal
Degreesdd + (mm/60) + (ss/3600) = DD

» Example to convert 30 degrees, 15 minutes, 22 secondsl&®2") to Decimal
Degrees, add 30 degrees to 15 divided by 60 ardivided by 3600
30 + (15/60) + (22/3600) = 30.2561 (Decimal Degjee

* You can also visihttp://wildlifedisease.nbii.gov/ai/conversions.xtsdownload an
Excel Conversions worksheet that will assist yomaking conversions. Click on
the “DMS>> DD” tab at the bottom of the page.

2. Converting from Degrees, Decimal Minutes to Derial Degrees (dd mm.mn> DD)

* Add degrees to decimal minutes divided by 60 = DetiDegreesid + mm.mm/60 =
DD

» Example to convert 30 degrees 25.3269 minutes (30° 29326 Decimal Degrees,
add 30 degrees to 25.3269 divided by 60 (30 + ZR/&D) = 30.4221155 (Decimal
Degrees)

* You can also visihttp://wildlifedisease.nbii.gov/ai/conversions.xtsdownload an
Excel Conversions worksheet that will assist yomaking conversions. Click on
the “D MM.mm >> DD” tab at the bottom of the page.

3. Converting From UTM to Decimal Degrees

» Please visihttp://wildlifedisease.nbii.gov/ai/conversions.xtsdownload the Excel
Conversions worksheet that will assist you in mglaonversions. Click on the
“UTM >> DD” tab at the bottom of the page.
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